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December 30, 2013

Request for Proposal

________________________________ (hereafter referred to as “Tenant”) requests a proposal outlining the terms and conditions under which Landlord would agree to lease office space.  The following is an outline of terms and conditions which Tenant requests Landlord to address within its proposal. It is the understanding of all parties and a binding agreement is made only after a mutually agreed lease document has been drafted, approved and signed by the appropriate authorized representatives of the Tenant and Landlord (collectively referred to as the “Parties”).   
1) Tenant: 
2) Building: Please provide the following Building specifications:

a) The Name and Address of the Building you will propose for Tenant’s occupancy;
b) The Building ownership entity  and authorized agents information (“Landlord”); 
c) The year the Building was constructed.  If the Building was constructed prior to 1982, please provide a report indicating whether there has been and/or are any materials containing Asbestos and if so, their location. 

d) The total rentable area of the Building which would contain the Premises (as defined below);

3) Premises: Tenant is interested in the entirety of the second (2nd) floor containing approximately ___________ +/- square feet rentable and __________ +/- square feet of usable area.  Please verify that the rentable and usable area of the Premises is measured per the latest BOMA standards of measurement. Also include any applicable building and floor factors used in these calculations and the proportionate share of the Premises.
4) Commencement Date: Tenant’s Desired Lease Commencement date is the ________ day of __________ 2014 Landlord shall give possession to Tenant at least ______ days prior to the Lease Commencement date for the purpose of installing its furniture, fixtures, equipment, and contents.  Tenant shall not be charged rent during said ______day period. Notwithstanding the ideal Lease Commencement Date as defined herein, the Rent Commencement Date shall be the later to occur of the following:

a) The date that is the date of substantial completion (as defined below) of Tenant’s improvements to the Premises;

i) The Tenant Improvements shall be considered of Substantial completion when all construction has been completed in accordance with the final construction drawings and specifications excluding minor punch out items and a Certificate of Occupancy have been issued by the governing municipality/ authority.

b) The date that is the date a Certificate of Occupancy is received for Premises; and

c) The _____ Day of _______________ 2014.

5) Delivery of Premises: Landlord shall deliver to Tenant, and Tenant shall accept the Premises in an “as is, where is” condition excepting Landlord shall warrant that following

a) All common areas, building standard entrance/exit doors and paths of travel to/from Tenant’s Premises shall be provided and maintained ADA “Barrier Free” at Landlord’s sole cost and expense for the entire Lease Term ;

b) All existing HVAC equipment serving the Premises are operating as per manufacturers’ design and are in good working order as of the date of delivery of the Premises;

c) If applicable, Tenant shall not be responsible for any costs associated with demising the Premises, including, but not limited to, separating all utilities and installing a new exit door, if needed.

d) All base building systems shall be supplied and maintained to or serving the Premises and be in compliance with all applicable codes for the entire Lease Term at Landlord’s sole cost and expense.

6) Initial Lease Term: Tenant requires an initial lease term of _____ years 

7) Base Rent: Please state the Base Rental Rate for the premises in its current as is condition; notwithstanding any improvements required to bring the Premises into compliance with the latest ADA standards. This number shall be used for a basis of calculation for the eventual Base Rental Rate used within the leases whereas the cost for any Tenant Improvement allowances that may be amortized over the Initial Term of The Lease will be added to this number. 

8) Additional Rents: Please provide a detailed breakdown for all operating expenses associated with the Building that will be passed through to the Tenant as Additional Rents such as; CAM, taxes, insurance, etc. Please include the actuals for the previous two years and projections for 2014.  

9) Tenant Improvement Allowance: The Tenant shall require a turnkey build out to include but not limited to_____________________________________________________________
___________________________________________________________________________
Please provide detailed information on what TI allowance will be given with regards to total or per SF amount and how it will be amortized over the Initial Term of the lease and factored into the annual rent.
10) Tenant Improvement Construction Process: Tenant will require Landlord to obtain competitive bids for the Tenant Improvement construction on Tenant’s behalf provided any portion of the TI has been amortized into the rent due Landlord. 
a) Landlord shall engage an architect to prepare the architectural and construction drawings and submit same for a building permit.
b) Landlord will enter into a contract with the successful bidder to construct the Tenant Improvements. 
c) If Landlord requires performance or payment bonds, they shall be at Landlord's expense and not charged against the TI Allowance offered.
d) Landlord shall provide all utilities required for the construction of the Premises (i.e., electrical, HVAC, etc.) at no cost to Tenant.
11) Design Process: Tenant may use its own architectural/space design firm to develop a Tenant layout plan of the Premises or Tenant may elect to use Landlord’s architect, at Landlord’s expense.  Landlord or its architect must provide the current as-built CAD plans for use by Tenant’s architect. Based on your response to this RFP, Tenant will select a short list of buildings for further consideration.  If your building is chosen for the short list, and if Tenant uses its own architect to prepare a “test fit” plan, Tenant requests that Landlord compensate Tenant for development of the “test fit” plan by providing a Design Allowance of $0.15 per rentable square foot to be paid directly to Tenant within fifteen (15) days following receipt of an invoice from Tenant requesting reimbursement, regardless of whether Tenant completes a lease with Landlord
12) Renewal Options: Tenant will be granted two (2) renewal options of five (5) years each with nine (9) months’ prior written notice.  The rental rate for the renewal options should be the lesser of: a) the then escalated Base Rental Rate or b) at the then current Market rate for similar quality buildings in the submarket taking into account typical market concessions and allowances and the presence or absence of costs such as commissions, retrofit allowance, vacancy periods, etc., (“Market”).  The renewal pricing will include an arbitration mechanism if Landlord and Tenant are unable to agree on Market.
13) Tenant’s Credit: Given Tenant’s credit standing, Tenant shall not be required to pay security deposits or prepaid rents. 
14) Parking: Please indicate the total number of parking spaces made available to Tenant by Landlord, and the specific location of these spaces and any cost associated with parking space, if any.  Please indicate the number of spaces that may be designated as “reserved” or “specialty” parking spaces.  

15) Signage: Landlord shall provide Tenant signage on the front of the Building containing the Premises as well as signage in the lobby, common area landings of the Building and at the entrance to the Premises. Please indicate what the Landlord will contribute towards building signage. 
16) Access: Tenant shall have access to the Premises, the Building and the parking facilities twenty-four (24) hours per day, seven (7) days per week, and fifty-two (52) weeks per year.
17) Tenant Security System: Tenant shall have the right to install its own security systems, subject to prior written consent of Landlord, not unreasonably withheld, conditioned or delayed. Tenant may also require Landlord to install additional building security such as card access readers for lobby doors and elevators. 
18) Holdover: Tenant shall be allowed to hold over on a month-to-month basis for up to three (3) months at Tenant’s then base rental rates.
19) Landlord’s Right to Relocate Tenant: Landlord shall waive any right to relocate the Tennant within the Building during the initial term of the lease and or any subsequent renewal period. 
20) Assignments and or Subletting of the Premises: Tenant shall have the right to assign or sublet to a parent, subsidiary, or affiliate without prior Landlord consent.  Tenant shall have the right to assign or sublet to a third party with prior Landlord consent.  This consent shall not be unreasonably withheld, conditioned or delayed.  “Affiliated Entity” shall be defined as any entity that controls, is controlled by, or is under common control with, Tenant (whereby control is by direct management by contract or otherwise); any entity that succeeds to Tenant’s business by merger, reorganization or other form of corporate reorganization; any entity that purchases multiple assets from Tenant; or any entity which purchases as an operating unit the business located at the Demised Premises.  Landlord will have no right of recapture. 
21) Lease Documents: Landlord shall provide with Proposal, Landlord’s standard lease document for review so Tenant may detriment if the Lease document meets the legal sufficiency and standards required by Tenant.  
22) Brokerage: Merritt Realty Corporation. (“Broker”) hereby discloses that it is representing Tenant and not Landlord in any Lease negotiations. Broker shall be compensated by Landlord per a separate agreement for brokerage services rendered.
23) Negotiation: For the purpose of Negotiating the LOI and then the lease the Parties and or their; representatives , Counsel, Brokers, shall use the track changes functionality within MS Word for any changes made to the LOI or Lease, and shall provide a new name to each set of changes to include a date. For example: (XYZ LOI Redline Terry v-2 12-12-2011.doc). This process will help to expedite the negotiation process and help to avoid confusion for the Parties. The Parties acknowledge that time is of the essence and that each of the Parties will make their best effort to respond in a timely manner. The Parties agree to follow the same format of the RFP for the Proposal and Subsequent LOI. 

The terms and conditions referenced herein shall not be binding upon Landlord or Tenant until a lease agreement and related documents have been fully executed and delivered by both Landlord and Tenant.  Tenant has its own lease form and may require the Landlord to use said form.   Additionally, each party agrees that it is proceeding at its sole cost and expense and that either party may terminate negotiations at any time and for any or no reason without liability or obligation whatsoever.  

If your company is interested in pursuing a transaction in accordance with the guidelines outlined above, please respond with a written proposal before the close of business on _________________.  We will review the responses and select a short list of preferred projects for further negotiations.  

Should you have any questions, please feel free to give me a call.

Sincerely,

Terry A Purdy
Merritt Realty Corporation.

CC: __________________
Merritt Realty Corporation

2500 N. Tamiami Trail, Nokomis, FL 34275 ~ 941.270.9970 Ext 101 ~ terry@gomerritt.com
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